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HUMANITIES AND THE ARTS HIGH SCHOOL 
                                Rosemarie O'Mard, Principal 

 

 
 

 

Dear Parents: 

 

Welcome to Humanities and the Arts High School!  

This booklet is to provide you and your child with important information to explain and clarify the 

procedures, policies and regulations of Humanities and the Arts High School. Please review this 

handbook with your child, and feel free to contact us if you have any questions and concerns.  

 

We look forward to your support to ensure your childôs success! 

 

 

Dear Students: 

 

Welcome to Humanities and The Arts High School. You are entering a wonderful environment, 

where you are urged, indeed, challenged to give your very best, dream big dreams, and accomplish 

beyond your wildest expectations. 

 

This handbook was prepared with you in mind. It will serve as your guide as you negotiate high 

school.  There are many resources here to assist you, in the form of places that you can go, and 

people whom you can speak to, should you need advice about getting assistance with trying out for 

the school play, a team sport, your academics or a confidential talk about personal problems.  

 

Pay special attention to the ñImportant timelinesò section, and ñTips for Student Success.ò 

Remember that report cards come every six weeks! You advance to the next grade by achieving 

eleven or more credits each year. 

 

Everyone that you will meet in our school wishes you well. We are happy that you are here, and will 

do our very best to provide a safe and happy environment in which you can experience academic and 

personal success. This is your time to shine, through leadership, service and development of your 

talents. Your future depends upon it. 

 

You only have four years to prepare for College or a career of your choice. Do not waste a minute 

getting started, and when ñthe going gets toughò, as it sometime does, remember the rest of the 

quotation, ñéthe tough get going.ò 

 ñIf you choose friends wisely, and words even more, think before you act, and treat people you meet 

with kindness, then Success will be yours, forever.ò R.  OôMard 

  

Welcome to the first day of the rest of your successful life.  

 

Rosemarie OôMard, Principal 
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SCHOOL CALENDAR  

2011 - 2012  

2011  
September 5 Labor  Day-School Closed 

September 8  First day of classes  for all students  

September 27  College Fair 

September 29 & 30  Rosh Hashanah- School Closed 

October 10  Columbus Day- School Closed 

October 12  PSAT  - Grades 10 and 11 

October 15  Homecoming 

October 27  & 28  Parent Teacher Conferences -evening & afternoon  
 REPORT CARDS GIVEN TO PARENTS AT OPEN SCHOOL. 
 November 8  Election Day -Professional Development Day  
Students will not be in attendance.  

November 11  Veterans Day observed - School Closed 

November 24  &25 Thanksgiving Recess 

December 26  to  Winter Recess  

January 2 , 20 12 Students retur n to school on Monday, January 2   

2012  
January 16  Dr. Martin Luther King Jr. Day - School Closed 

January 24- 27   Regentõs Examinations 

February 1  Spring Term Begins for  All High School Students  

February 20 to 2 4 Midwinter Recess, including Presidentõs Day 

March 29 & 30  Parent Teacher Conferences - evening & afternoon   

REPORT CARDS GIVEN TO PARENTS AT OPEN SCHOOL. 
April 6 to 13  Spring Recess 

May 26  Memorial Day observed - School Closed 

June 7  Chancellor's Conference Day - Students will not be in  attendance.  

June 13 to 2 2 Regentõs Examinations 

June 27  Last day  for students  and teachers - All students report  

2012 Graduation - 9am  
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BELL SCHEDULE 
 Have a copy of the bell schedule pasted into your note book.  

 Allow enough travel time to get to school on time.  

 Be prepared for scanning when entering the school.  

 Be aware that there are only 3  minutes of passing time to get to 

class, including lunch perio ds.  

 The late bell only signals that you must be in your seat by this time.  

 
 

2011 -2012  

 

 

Period  

 

 

             Regular  

           Schedule  

 

Period  

 

 

Scanning  

GENERAL ADMISSION  

PHOTO ID REQUIRED   

   
 

 

 
1 8:05 -  8:49 

 
1 

 
 7:20 to 8:05 a.m.  

 
2 8:52 -  9:36 

 
2 

 
8:20 to 9:05 a.m.  

 
Attendance 

Period  

 
3 9:39 - 10:25 

 

Students are required to present  

Photo ID 

 AND  

 a program card at ALL TIMES  

and may be detained for counseling. 

 

Students may not enter the building  

wearing unauthorized head coverings 

and /or carrying electronic equipment of any kind.  

All unauthorized head coverings and electronic 
equipment(s) 

WILL BE CONFISCATED. 

 
 

4   10:28 - 11:12 

 
 

5  11:15 - 11:59 

 
 

6  12:02 - 12:46 
 

Lunch  
 

7  12:49 -  1:33 
 

 
 

8    1:36 -  2:20 
 
Extended  

time  

 

 
Tues/
Thur . 

   2:20 -  3:35 

 
METRO CARDS ï Lost/defective metro cards must be reported immediately to Ms. Young in 
Room 127. Periods 1 to 4. 
ID CARDS   -  Replacement-$3.00 - See Mr. Padmore - Room 236C 
PERIOD 7   -  Lunch period: Students have the choice to go to the cafeteria, the library or to 
their clubs except on Wednesdays. Lateness and cutting regulations apply. 
EXTENDED TIME:   
Flex time for extra student support and scheduled practices for all Institutes.* Selected students 
will be mandated to attend tutoring sessions as reflected on their programs.   
 

Period 7  is the designated lunch per iod for Humanities and the Arts:  

counselor(s),  Tutoring, the lib rary, clubs  are available during this period.  
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SCHOOL DIRECTORY  

 
Office  Name  Room  Ext #  

Principal  Ms. O'Mard 137  

   Secretary Ms. Mooney 135 1350 

Assistant Principal Organization / PPS  Ms. Esposito 136  

   Secretary Ms. Dixon 136 1360 

Assistant Principal Supervision  Ms. Gaston 339B 3393 

Assistant Principal Instructional Support 

Services  

Ms. Joyce 226C 2264 

Assistant Principal Security  Mr. English  B11/150 5123/1270 

   Secretary Ms. Singer B12 5121 

Attendance Office -  
 Daily Attendance/Cuts/Absence Reports 

Mr.  Padmore 236C  2367  

* AIDP Attendance Teacher Mr.  Bailey 236C 1287 

* Lateness/Cutting/Detention - AIS office Ms. J. Smith 127 1288 

AVID Coordinator /College Summit     

College Office           Fax: 718-276-5723 342   

* College Advisor / PSAT/SAT Registration Ms. Smalls 342 3421 

Conflict Resolution  Mr.  Blanchette 338 3380 

Deans Office   B12  5121  

* Deans Mr. Drysdale B12 5125 

Emergency Room -  Jamaica Hospital  Health Center Ms. Pierre-Thompson, N.P. B19 5190 

General Office    

* General Office   127 1281 

* Metro Cards/Lunch Applications Ms. Young 127 1282 

* Book Returns/Emergency Cards Mr. Harris 127 1283 

Guidance - Parents and Students Services  Suite 1 38A  1295  

* Guidance Counselor  Ms. Thomas 138 A 1286 

* Parent Coordinator  Ms. H. Smith 127 1285 

* Early Excuses Passes/Phone Calls  Ms.  Primo 128 1295 

* Photo I.D. Cards Mr.  Padmore 236C 2367 

Health/Immunization  Ms.  Eshun B 24 5200 

LAB Testing Coordinator Ms. Alvarez 235A 2352 

Testing Coordinator Ms. Simone 235A 2351 

Library   Library   

 Ms. Mehlman/ Ms. OôConnell 361 3610 

Program Office   236C   

* Program Chair Mr. El Rowmeim 236C 2365 

SBST/CTT     

* Links Coordinator Ms. Hinds 236B 2364 

* School Psychologist Mr. Katehis 128A 1280 

Student Activities/G.O.   138A   

* Student Activities Coordinator (COSA)   238  A 1383 

* Young Menôs Alliance Program Mr. Drysdale 138  A 1382 

* Senior Advisor Ms. Silochan 339  A 3391 

SPARK Program/ Working Papers Ms. Hitt-Shorter B2 5021 

UFT Chapter Chair  Mr. Drysdale 233 7233 

Security  Front Desk  5555 

 Office  108 1070  
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Always 
carry 

your ID  
and 

Program  
Card 
at all 
times ! 

STUDENT INFORMATION  
ARRIVAL  

Students must arrive to school with their student identification card and their program 

card. Students who arrive for period one will enter the building through the student 

cafeteria, Exit 6/7 - corner Francis Lewis and 116 th Avenue at 7:30 am and be ready for 

scanning. Students who arrive to school after 8:10 am for their 1 st  period class will be 

detained in the cafeteria. Students who arrive after 9:00 am for period 2 will be detained 

in the cafeteria. All students arriving after period 3 or later, must re port to the main 

entrance to sign in . Student must have a parent letter acknowledging the late entry  and 

show proper identification . Student  then report to Room  127 to obtain a late pass. 

Students who are late without proper justification or cutting must s erve detention and are 

subject to disciplinary action.  

 

STUDENT SCANNING PROCEDURES  

EVERY student MUST carry an ID card and present it upon request.  

Scanning at Entry in the Studentõs Cafeteria (Exit 6/7) 

 
a) Students enter the building through exit 6/7,  one staircase leading to the studentõs 

cafeteria for male students and one for female students. 7:00 am for student s who have a 

first period class ; 7:50 am for 2 nd period.  

b) Each student swipes his/her school issued photo identification card and proceeds t o a 

scanning station one for male students one on for female students.  

c) Students place on the conveyor belt of the scanning machine their personal possessions 

such as book bags, coats, b elts having large metal buckles , any other carry bag, and the 

contents  of their pockets that are placed in a school -provided plastic container.  

d) Each student walks through and airport -style scanner  

e) If the alarm does not sound nor does the security agent detect a weapon  in the studentõs 

personal belongings that were also scanned, the student proceeds into the main area of 

the studentsõ cafeteria to wait for the bell to go upstairs to class. 

f)  If the alarm goes off and/or the security agent detects a weapon as a result of s canning 

the studentõs personal belongings, the student proceeds to a different scanning station, 

one for male students and one for female students, to identify the object(s) that set  

      the  alarm off. The student is scanned by an SSA with a hand -held wand to identify the  

object that set the alarm off. After the object is identified and removed f rom the      

studentõs possession, the student and his/her belongings are sent back to begin the 

scanning process again. 

Scanning At Entry In The Main Lobby After 10:00 Am  
a) After 10 am, students Enter The Building Though The Main Lobby  

b) Scanning procedures b through f (above) apply.  
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ATTENDANCE POLICY 

It is imperative that you attend school and  every class regularly to succeed in school.  

Attendance is vital for proper learning and essential for your ability to participate in class. 

Your official school attendance is taken during your 3 rd  period class. Each subject teacher 

also takes your attendance. Due to the fundamental link between student attendance and 

success, students may not be absent from class more than 4 days in a marking period 

without a compelling reason.  Absent students MUST  present a letter of explanation from 

their parent(s).  

 

REGULAR ATTENDANCE=GOOD GRADES  

Each class lays the groundwork for learning. The teacher presents topics step by step in 

logical order. Being there will help you understand topics presented in future sessions. If 

you miss a class you have to play catch -up; you may fall behind in your work and never 

recover. Your official school attendance is taken during your 3 rd  period class. Each subject 

teacher also takes your attendance.  

 

Students with more than 4  absences in a marking period may NOT receive a passing grade 

for that marking period without permission of the Assistant Principal. ALL ABSENCES 

require a note of explanation  from parents or doctor ; provision of such notes should be 

recorded in teachersõ records.  

 

Attendance Office  
The attendance office is located in room 236C. If you are incorrectly marked absent for the day, 

ask your teachers to sign a note verifying your attendance in each class and bring the note to Room 

236C. Your attendance will be r ecorded after bringing in the correct forms.  

 

IN CASE OF:  

 PROLONGED ABSENCE - (a week or more) please contact, or have your parent contact your 

Guidance Counselor who will get assignments from your subject teachers and forward them 

to you.  

 

 ABSENCE OF A FEW DAYS OR òI FORGOT TO COPY THE HOMEWORKó- Always keep in 

touch with classmates while absent in order to stay up to date with class work.  

  

 ILLNESS DURING SCHOOL -You must secure a Nurseõs pass from your subject teacher to 

go to the Emergency  Room, Jamaica Hospital, Room B19. If you wish to go home, your parent 

or guardian will be contacted by the nurse or the parent coordinator. Students will be 

released only to the person(s) whose name(s) appear on the blue emergency contact card. 

Students a re never permitted to leave the building unaccompanied. A parent or guardian 

must pick you up. Parents or guardians must also show proper identification to remove a 

student from school.  
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LATENESS  
 

 LATENESS  

Lateness to school will mean lateness to a subject class. Avoid unnecessary difficulty. Try to 

be in the school 10 to 15 minutes before the school begins. Being on time to class during the 

day requires that you move quickly and with purpose through the hal ls.  

 

All students a rriving after period 3 or later  must report to the main entrance to sign 

in. You must have a parent letter acknowledging the late entry  and show proper 

identification .  You must get a late pass from room 127indicating the time that you arrived. 

Then proceed to class. You will not be admitted in class without a late pass  ! A late pass can 

only be signed by the sending teacher.  

 

CUTTING  

What is a cut?  
 CUTTING  

If you are absent f rom class yet present for the day , you are cutting!  If you come in late to 

school and miss a class, you are cutting!  If you leave school early and miss a class, you are 

cutting!  Only if students have a note from a school official can they have their attendance 

corrected.  

 

YOUõRE CUTTING CLASS ééé WITHOUT A PASS!  

 

HALL PASSES  
 

 

 
NO PASSES  during the first 10 and last 10 minutes of the period. Students in the hall after 

the change of class are required to have a pass. Only one student may be out on a pass at a 

time. Students should sign in and out each time they use the pass. Students must sign out in 

the teacher log book.  

 

Bathroom Pass -  The teacher pass is to be used only for access to the rest room. This pass 

has the teacherõs name and the room number. Girls may use the lavatories located on the 3rd  

floor East wing and boys have access to the boys restroom located in the main lobby of the 

buildi ng. Student must show ID and sign the bathroom log to access the restrooms along 

with the pass.  

 

Late Pass  - This pass issued by the attendance office or by your teacher must  include the 

date, time, and teacherõs name (if you are kept late by a teacher, guidance counselor, dean 

etc. ) 
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Service Pass - If you do service.  This special pass indicates the department or office where 

you work. You must carry it anytime you are out of t he designated service area.  

 

Guidance Pass- The guidance counselor may request that you report to her  office during the 

day. They will send a note to your teacher and provide  a pass for you to go to room 138A  

 

Nurseõs Pass- If you must see the nurse you m ust request a blue nurseõs pass from your 

subject teacher. This pass is to be presented to the nurseõs office  when you sign-in. After 

your visit,  you must return the pass to  your teacher. This pass will be sent to the attendance 

office. It must be stamped by Jamaica Hospital with the time at which you left the nurseõs 

office . If the period is over, give the blue pass to the next period teacher.  

 

Please note that we are located on the EAST side of the building. You should not be in the 

other parts of the building unless you have a pass t o one of the offices or classes. 

Additionally, some of the stairwells/exits have restricted access to students. Do not use 

these stairwel ls! Follow the designated traffic flow!  

 

   

CAFETERIA  

Period 7 is your designated Lunch period. You must have your ID card to enter 

the cafeteria. Once you enter the cafeteria, you can select your own seat. You 

must remain seated until you are called to the food line. There are garbage cans 

for your refuse. K eep your eating area clean. You cannot leave the building 

during your lunch period. You will not be admitted to the cafeteria after the late bell and 

you will not be allowed to leave the cafeteria once you enter.  

If you choose to go to tutoring, the libra ry or to see your guidance counselor during your 

lunch period, you must do so at the beginning of period 7.  

Lunch may not be eaten anywhere other than in the cafeteria. Proper behavior is a must!  
 

GRADES and REPORT CARDS 

The passing grade for all subjects  is 65. However, we hope that you will try to do your 

best and attain high grades. Your teachers will share with you their grading policy which 

involves percentages of tests, class work, participation, homework and notebooks. 

Progress reports and report ca rds are distributed to the student and mailed to their 

parents each of the 3 marking periods in the Fall and Spring terms.  

 

HOMEWORK 

Homework is an integral part of your school life and is a major consideration when a 

teacher evaluates your overall perform ance. Students who do their homework 

assignments regularly have a greater understanding and appreciation of the subject. 

Homework is part of your report card grade. If you are absent, it is your responsibility 

to make up all assignments. It is important to  have the telephone number of other 

students in each of your classes.  
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UNIFORMS   

The School Leadership Team (SLT), Parents Association (PA) and concerned 

parents and students have agreed on a uniform policy for our school, beginning 

September 2011. Students  previewed the uniform at an assembly and the reviews 

were positive. This is a good move for our school as we work towards our goal of 

becoming a school of academic excellence, greater emphasis on students 

becoming college and career ready, and a school cu lture that values personal and 

professional respect.  

Students may choose from a variety of school wear. The basic uniform consists 

of the green top with logo and dark colored pants, black jeans, khakis ð skirts or 

skorts. The green sweaters, vests, cardiga ns are optional.  

Uniforms can be purchased from:  

 IDEAL UNIFORM STORE  
1271 Hempstead Turnpike  

Elmont, NY 11003  

Phone: 516 - 354 - 8255  
 

 

SHIRT W/LOGO  

Shirts Short Sleeves Long Sleeves 

Adult - S to XL $18.99 $21.99 

Adult -2XL-3XL $21.99 $22.99 

SWEATER    V-NECK CARDIGAN W/LOGO  

Adult - S to XL $33.99 

VEST  VNECK CARDIGAN W/LOGO  

All Sizes $29.99 

BOTTOMS (OPTIONAL*) Colors -Khaki/Black/Navy Blue 

PLEATED SKIRT  

Adult  size 7 to 20 $30.99 

SKORT=(Skirt/Shorts)  

Adult size 7 to 14 $17.99 

Adult size 16 to 20 $19.99 

Accessories available to complement uniforms 

 

 

 

PARENT COORDINATOR  

Heather Smith is the Parent Coordinator at Humanities and the Arts High School and can 

be found in room 12 7. She is responsible for improving and expanding parent involvement at 

the Humanities and the Arts High School. She is always available to assist you. Ms Smith 

can be contacted at  ext 12 85 or on her cell : 347 -563 -4454  
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PHOTO I.D. / PROGRAM CARDS  

Your pr ogram card is issued at the beginning of each term. It will show your classes by 

period, subject teacherõs name and room. You must have your program card and your 

school photo I.D. card with you at ALL TIMES . If you lose your Photo I.D. Card, a 

replacement  can be purchased for $3.00 in Room  236C. 
 

SHELTER/ FIRE AND DRILLS  

Fire Drills may be indoor our outdoor drills:  

Upon hearing the bells, students must follow the teacher out of the class/building  

in an orderly fashion.  

 Leave all belongings behind and exit the classroom/building immediately upon 

teacher direction.  

 There should be no talking, use or electronic equipment (I -pod /cell phone).  

 Stay together with your class.  

 Return to the building/class in an orderly fashion.  
 

STORM DAY PROCEDURES/ SNOW  DAY PROCEDURES-  DELAYED OPENING  

The Chancellor will make the citywide decision to close or delay the opening 

of schools during stormy weather. Listen to your local radio station for 

information. Parents and students should listen to information broadcast by 

any of the following radio stations  or go to the DOE website at 

www.schools.nyc.gov 

 

 

IMPORTANT  

 

The school must be able to contact parents and students in case of 

emergency , therefore it is imperative that your biographical information on 

t he blue card be kept up to date.  

You must inform the school of any change s:   

 guardianship  

 address  

 phone number (home and  cell ) 

 e- mail address ( student and parent)  

 

Please bring this information to the attention of Mr. Padmore, in room 236C 

as well as  to  the Parent Coordinator and your Guidance Counselor.  

 

 

WINS 1010 AM  WCBS 88AM  WLIB 1190  WNYE-TV (channel 

25 on TV)  NY1 (channel 1 on cable TV) WBLS 107.5 AM  WADO 1280 AM  

WLDM 1380 AM  WSKQ 97.9FM  WNYE 91.5 WXLX 620AM  
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STUDENT GOVERNMENT  

Student government  is composed of two councils: the Senior Council and the Student 

Council. Both councils are elected by the student body. Senior Council members work 

closely with the Senior Advisor to plan the senior year. The student council focuses on 

matters concerning the freshman sophomores, and juniors. Students interested in 

joining the student gove rnment must speak with the COSA . Elections take place at the 

beginning of the school year. They have the opportunity to develop their leadership 

skills by working on a var ious activities such as Freshmen Orientation, Fund Raising 

Events, Presentations, Spirit Days, Showcases, Senior Prom, Graduation, Awards Night 

and Leadership conferences. These students work diligently to promote spirit and pride 

among our school community. 

 

 

 

 

 

 

 

 

STUDENT ORGANIZATION  and ACTIVITIES  

The Student Organizati on under the leadership of the COSA sponsors special events 

such as :  

 

 College Fairs : Representative from various colleges visit  in November  

 

 Concerts, Showcases and  Performing Arts  Productions : Throughout the year . 

 

 Community Service : Canned Food Drive, Blood Drive, Penny Harvests, etcé 

 

 Health Fair:   Health Information and free check -ups provided.  
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SPECIAL PROGRAMS 

ARISTA ð Humanities and the Artsõ National Honor Society 
ARISTA is a chapter member of the National Honor Society. Any student in the third or fourth year who 

has attained an average of 85% or over the preceding year, and has met the service requirements by 

giving service to the school and the community is eligi ble for nomination to ARISTA. All eligible 

candidates are voted on by all members of the faculty and the ARISTA Committee. Membership in this 

organization is awarded to students who have fulfilled all requirements for scholarship, character, and 

service to  their school and community.  Many students do not realize how important it is to obtain credit 

until they want to apply to ARISTA and at that point it is too late. There are many opportunities in school 

to obtain service credit: Out of School Services,  In School Services, Teams and Clubs School Activities 

and Student Government.  

 

AVID -  Advancement Via Individual Determination  
AVID is a structured, college preparatory program providing direct support for first generation college 

goers through an enhanced rigorous curriculum. The AVID program works within the regular school day 

and includes direct instruction, tutorials and college preparation classes.  The program requires students 

and their parents to commit to hard work. The students enroll for three yea rs , beginning in the 10 th  

grade through teacher recommendation  and agree to study at least two hours per day, complete 

assignments, participate with tutorial groups, take a rigorous, academic course of study and take the 

PSAT, SAT and/or ACT.  

 

COLLEGE SUMMIT  
College Summit at Humanities and the Arts works to foster a culture to help all students get on the right 

path to college, through mentoring, organized activities and planning information sessions. Selected Peer 

Leaders attend College Summit summer workshops and return in the Fall to share their college application 

experiences, expertise and motivation with their friends and classmates.  

 

FRESHMAN ADVISORIES  
Entering students participate in the Freshman Advisories.  Freshmen students are organized in small 

groups under the guidance of a trained mentor. The advisories meet  regularly  to discuss and find ways 

for students to adjust to school, build community, become successful academically by giving them support  

in a proactive, organized way . 

 

YOUNG MENõS ALLIANCE-  Mentoring Program  
The Young Menõs Alliance is a program dedicated to helping young men make positive choices that will lead 

to greater academic, social and emotional success. The United Black Men of Queens and its volunteers 

are train ed by the staff of the New York City Department of Educationõs Office of Strategic Planning,. 

Students and Mentors participate in a series of activities to help develop work and study skills to 

increase student interest and success in school.  

 




